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Otago Polytechnic 
Temporary Delegation Memo
	Date:
	

	To:
	

	Copy to:
	Head of Finance – Jason Pitchers
Deputy Executive Director: People and Safety – Jo Mika-Thomas 

	From:
	

	Subject:
	Temporary Delegation for:




This memorandum is notice of temporary delegation of all authorities:
	Delegated By:
	

	Delegated To: (including name and role)
	

	Duration:

	Fixed or Temporary

	Delegation Commencement Date
	

	Delegated Expiry Date (if applicable)
	

	Delegated Function/s


	






	Maximum Delegated Dollar ($) Authority
	
NZD$



The holder of the temporary delegation may only exercise the delegated powers as and when circumstances require.

Signed by
Chief Executive
Date
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